Example initial letter to litigant in person



  
Dear [Mr/Mrs/Miss/Ms/name] 

  
Your separation from [name of former partner] 
  
As you may know already, I act for [name of former partner] in these proceedings/in this matter. 
 
[Thank you for your recent [letter/email/telephone call] and for letting me know you will be representing yourself.] 
  
[I thought it might be helpful if I wrote to you about how I will conduct matters.  I hope that it will prevent any confusion or misunderstandings between us.]  
 
Communication  

Firstly, please let me know if you have any health or other barriers concerns that might impact your ability to communicate or take part in court proceedings, attending court (online or in person). If I am aware of that now, I may be able to accommodate things better for you, such as language, physical disability or a mental health condition.
 
I confirm that I shall try to reply to your letters, emails or telephone calls within [insert timeframe], once I have been able to talk with, and receive instructions from [your former partner’s first name].  

Please note that multiple letters, emails, or telephone calls received by me on the same day will not necessarily be replied to individually. I will reply to them in one overall response to try and keep the legal costs as low as possible.  If, however, your email or phone call is urgent I will of course do my best to reply as quickly as possible.   
 
There may be times when I ask you to put something in writing. This will either be to prevent any miscommunication between us or because the court requires it. 
 
As the lawyer instructed by [your former partner’s first name] I have a duty to maintain client confidentiality and that this will usually mean that I cannot share information with you about any discussions I have with them. 
 
Advice and information 
 
As the solicitor instructed by [your former partner/name], I am not able to provide you with any legal advice.  However, I can provide you with information about the procedures, if requested, and, where appropriate, will keep you informed as to progress. 
 
In addition, your local Citizens Advice and/or Legal Advice Clinic may be able to provide you with information and assistance.  To help, I a list containing details of a number of websites which you may find helpful. 
 
About Resolution 
 
I am a member of Resolution (www.resolution.org.uk), a national network of professionals working in family law committed to the constructive resolution of family disputes.  This means I am required to comply with the Resolution Code of Practice which you can find out more details about on the Resolution website.  

When family disputes are resolved in the constructive and non-confrontational way as promoted by our Code, conflict, distress and cost can be limited for the family as a whole.  I have explained this to [your former partner’s first name] and provided them with a copy of the Code in Practice. 
  
Seeking advice 
 
I am aware that family separation is an upsetting, difficult and worrying time.  It is often very helpful to have some initial advice from a solicitor.  The Resolution website (www.resolution.org.uk) has a search facility which enables you to search for specialist family lawyers in your area who are similarly committed to the constructive resolution of family disputes.

Should you wish to do so, you can seek advice or appoint a lawyer to formally act for you at any stage of these proceedings.  Many family lawyers now offer a range of approaches for clients and potential clients (including either face to face or online appointments), ranging from fixed fee advice and one-off meetings, to advising in the background during a case, to formally acting throughout a case.  

All lawyers are required to explain what their help may cost.  In addition, or as an alternative, it is possible to appoint a barrister to represent you at court hearings under the direct access scheme (without having a solicitor to do it for you), details of which are on the enclosed document of helpful links. 


[Please find enclosed a second copy of this letter for you to give to your lawyer, should you decide to consult one.] 
  
I look forward to hearing from you or your lawyer. 
  
Yours sincerely 
 



Representing yourself in family law: helpful organisations
  
Advice Now 
www.advicenow.org.uk 
Advice Now is non-for-profit organisation and charity providing information about the law.  Their website includes downloadable guides covering a range of issues, including relationship breakdown.  

Advice Now also run the ‘Affordable Advice Service’ in partnership with Resolution. This enables you to speak to an expert family lawyer for a fixed-fee or low cost. 

Barristers: Direct Access Portal  
www.directaccessportal.co.uk  
Searchable directory of barristers qualified to work on a direct access basis. 
 
CAFCASS 
www.cafcass.gov.uk   
CAFCASS is the Children and Family Court Advisory and Support Service.  Their website provides information and guidance for parents, children and young people involved in family breakdown. 
 
Citizens Advice
http://www.citizensadvice.org.uk/ 

Citizens Advice provide online information about the legal, practical and financial issues arising from divorce and separation as well as contact details for your local office. 

Family Mediation Council 
www.familymediationcouncil.org.uk 
The Family Mediation Council website provides information about mediation, Mediation Information and Assessment Meetings (MIAMs) and a directory of mediators. 
 
Gingerbread 
www.gingerbread.org.uk
Gingerbread provides expert online advice and support for single parents, including a free online forum for members.
 
Gov.uk: Forms 
https://www.gov.uk/government/collections/court-and-tribunal-forms 
Government website with downloadable forms and guidance. 
 
Gov.uk: Represent Yourself in Court 
www.gov.uk/represent-yourself-in-court 
Government website providing information about how to represent yourself in family law matters and at Court.  
 
Kinship
https://kinship.org.uk/
Kinship provides information and support for kinship carers – family and friends who step in to raise children.  
 
Money Helper 
www.moneyhelper.org.uk 
Advice and information about financial matters, including the particular issues you might face following a relationship breakdown. 
 
Only Mums & Dads 
www.onlymumsanddads.org 
Both Only Mums & Dads provide information, advice and support to single parents.  In addition to their online information a Family Law Panel is available to answer email enquiries. 
   
Resolution 
http://www.resolution.org.uk
The Resolution website provides information and support for people experiencing relationship breakdown, including information about the different process options available. 

It also has a specific area of resources for Litigants in Person where you will find a collection of guides and top tips for representing yourself in court, along with a handy glossary of legal terms. It also has a longer list of support organisations for you to find out more information that relates to your circumstances.
 
Rights of Women 
www.rightsofwomen.org.uk 
Rights of Women provide legal advice and information for women and there are various factsheets on their website.  They also run a national helpline for family law issues on 020 7251 6577.  

Support Through Court
https://supportthroughcourt.org/ 
Support Through Court provide reassurance and practical help to people representing themselves at court.  They are based in the Court buildings, and their website provides further information about their locations and services. 

  
 
 

