
Example letter to client informing them their former partner is acting as a litigant in person


Dear [Mr/Mrs/Miss/Ms/name]

I understand from [name of former partner] that they intend to represent themselves in this case.

As a result, I thought it would be helpful to explain details of my professional duties both to you and to them and to set out and agree with you the way in which I will conduct your case. I [have also/will also] be writing in similar terms to [your former partner/name] (a copy of this draft is attached).

It is important that I say that I am bound by professional ethics not to take unfair advantage of [name of former partner] simply because they are not trained in law. Further, all my contacts or communications with them, whether verbal or written, will be polite and courteous. I [have also explained /will also explain] to [your former partner/name] that, as I am bound by conduct rules in relation to client confidentiality, I may not always be able to share information from my discussions with you. In any event, I would not share any information without your prior permission.

As you know, I am also a member of Resolution (www.resolution.org.uk), which means I am required to comply with a Code of Practice, a copy of which is enclosed. When family matters and disputes are resolved in the constructive and non-confrontational way promoted by our Code, it can limit the conflict, distress and cost for both of you and the outcome can be much better, both financially and emotionally, and especially, if you are a parent, for your children. I will also explain this to [your former partner/name] as it is important to me that I act in a conciliatory and constructive way with you both.

On a practical note, if I receive multiple letters, emails, faxes, or telephone calls from [name of former partner], I need to agree with you a strategy in responding to these as, inevitably, there will be increased costs for you if I were to respond to each and every one as it was received.

Therefore, I suggest and [have/will] set out for [your former partner/name] that if that happens, I will not send these to you individually but will provide you with a summary of the issues raised. I also propose I respond by preparing one letter, approved in advance by you, which deals with all of the issues raised [within 48 hours/as soon as it is possible and practicable to do so/or insert your own timescale].

[Optional paragraph: As previously discussed, there are a number of ways to resolve things between you and your former partner without having to go to court, and I hope
that it will be possible to do so. If it is the case that court proceedings are issued by your former partner or by me on your behalf, To avoid unnecessary money being spent on legal costs, or time passing by, when there are things to be agreed after a separation (whether they may be about the arrangements for your children {names] or how you share your financial resources, you will need to first of all find out about all the available  forms of non court family dispute resolution and whether it might be suitable or appropriate for you to try. You do this by attending a Mediation Information and Assessment Meeting and you can find out more information about this on the website of the Family Mediation Council (www.familymediationcouncil.orq.uk).]	Comment by Rebecca - Familysolutionsnow: This obligation starts at the beginning doesn’t it, and not just if proceedings are issued?

Whilst I very much hope that your case will not go to court, if it does and either you or [name of former partner] hasn’t given proper consideration to resolving the case out of court, or has refused to even consider it, the court can now make costs orders against the person who doesn’t comply. 

If you subsequently go to court or if court proceedings are issued on your behalf or by [name of former partner] in relation to your financial arrangements or matters concerning arrangements for your children, there is a requirement that prescribed documents ('the court bundle') are also prepared on your behalf in readiness for each and every court hearing regardless of whether the case is listed for five minutes or a whole day. If [name of former partner] continues to represent themselves then I will need to prepare that court bundle, and whilst I will do my best to keep the cost of doing so to a minimum, there will be a charge for that work. I must also try to agree the content of the court bundle with [name of former partner].

Please find enclosed a copy of a draft letter I intend to send to [name of former partner]. I should be grateful if you would confirm your agreement to the same or provide me with your suggested amendments.

I would ask that you sign and return one copy of this letter in order to confirm your agreement to me dealing with [name of former partner] as set out in the attached letter.

Yours sincerely



I, [client], confirm that I accept and agree to [name of solicitors instructed] dealing with
[name of former partner] in accordance with the proposals set out above.


Signed Dated


				31.3.23
		
